
 

September 21, 2021 
Request for Proposals 
Consultant Services 

CITY WIDE PROPERTY SURVEY 
Proposal Ref. #22-028 

Sealed proposals will be received by the City of Albany, Procurement Division, Albany, Georgia 31701, until 

5:00 pm EST, on October 21, 2021, for developing and pre-qualifying a pool of contractors interested 

in making proposals for the provision of construction/rehabilitation services. 

 

The City of Albany strongly encourages Small Business firms to participate in this RFP.  All Corporations should 

provide corporate seal, a copy of the Secretary of State’s Certificate of Incorporation, and a listing of the 

principals of the corporation with their response. 

Firms that wish to join in a consortium must designate one firm as the principal or lead firm.  Consortiums will 

be evaluated according to the same requirements as a single firm. 

Any interested and qualified firm and/or party is requested to make a response to accomplish the Scope of 

Services described herein.  The response is to be signed by a duly authorized official of the firm and must be 

submitted in the time, manner and form prescribed. No reimbursement will be made by the City of Albany for 

any costs incurred prior to a formal notice to proceed should an award of contract result from this solicitation. 

The City of Albany reserves the right to reject any and all responses and to waive technicalities as deemed to 

be in the best interest of the City. The City of Albany reserves the right to request additional information from a 

respondent(s) as deemed necessary to analyze responses. 

Documents and specifications are available at the Procurement Office, local access channel 16 or on the 
Georgia Procurement Registry.   

INQUIRIES OR QUESTIONS:  Should be submitted in writing to Kimberly M. Allen, Buyer, at the 

Procurement Division Office no later than 5:00 p.m., October 14, 2021; electronic inquiries are acceptable at 

kiallen@albanyga.gov, cc: tewilliams@albanyga.gov and mtrotter@albanyga.gov.  Replies of substance will be 

in writing, in the form of an addendum, and made available to all potential respondents. 

                            City of Albany, 

      Yvette Fields  

      Yvette Fields, CPPB, NIGP-CPP 

      Director 

 

C E N T R A L   S E R V I C E S 
 

P.O.  BOX 447 ALBANY, GA  31702 | PHONE: 229.431.3211 | FAX: 229.431.2184 | www.albanyga.gov 

 

 

mailto:kiallen@albanyga.gov
mailto:tewilliams@albanyga.gov
http://www.albanyga.gov/
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CITY OF ALBANY 

PROCUREMENT DIVISION 

CENTRAL SERVICES DEPARTMENT 

ALBANY, GEORGIA 

INSTRUCTIONS TO RESPONDANTS 

 

These instructions will bind Respondents to terms and conditions herein set forth, 

 

1. The following criteria are used in determining which proposal is in the best interests of the city. 

 (a) The ability, capacity and skill of Respondent to perform required service.  

 (b) Whether Respondent can perform service promptly or within specified time.  

 (c) The character, integrity, reputation, judgment, experience and efficiency of Respondent. 

 (d) The performance of previous contracts.  

 (e) The suitability of equipment or material for City/County use.  

 (f) The ability of Respondent to provide future maintenance and parts service.  

2. Payment terms are Net 30 unless otherwise specified.  

3. All requested information should be included in submittal package. All desired information must be signed and included for your 

proposal to receive full consideration. Failure to submit any required form will be cause for proposal to be rejected as non-

responsive.  

4. All questions, inquiries and requests for clarification shall be directed to Procurement.  

5. For multi-year contracts the following clauses pursuant to OCGA 36-60-13 apply: (1) The contract shall terminate absolutely and 

without further obligation on the part of the City or County at the close of the calendar year in which it was executed and at the 

close of each succeeding calendar year for which it may be renewed; (2) The contract may provide for automatic renewal unless 

positive action is taken by the City or County to terminate such contract, and the nature of such action shall be determined by the 

City or County and specified in the contract; (3) The contract shall state the total obligation of the City or County for the calendar 

year of execution and shall further state the total obligation which will be incurred in each calendar year renewal term, if renewed; 

and (4) The contract shall provide that title to any supplies, materials, equipment, or other personal property shall remain in the 

vendor until fully paid for by the City or County.  

6. Quote all prices F.O.B. Albany or our warehouse or as specified in proposal documents.  

7. Each proposal shall be clearly marked on the outside of the package as a Sealed Proposal.  

8. Proposal must be received and stamped by the Procurement Office before time stipulated in proposal documents.  No 

responsibility will attach to any City representative or employee for premature opening of proposal not properly addressed or 

identified.  

9. Proposals received late will not be accepted, and the City will not be responsible for late mail delivery.  

10. Should a proposal be misplaced by the City and found later it will be considered.  

11. Proposals requiring bid security will not be read or considered if security is not enclosed. Security may be in the form of cash, 

certified check, cashier’s check or Surety Bond issued by a Surety Company licensed to conduct business in Georgia.  

12. All Respondents must be recognized and authorized dealers in the materials or equipment specified and be qualified to advise in 

their application or use. A Respondent at any time requested must satisfy the Procurement Office and City Commission that he 

has the requisite organization, capital, plant, stock, ability and experience to satisfactorily execute the contract in accordance with 

the provisions of the contract in which he is interested.  

13. Any alterations, erasures, additions or omissions of required information or any changes of specifications, or cost schedule are 

done at the risk of the Respondent.  

14. When requested, SAMPLES will be furnished free of expense, properly marked for identification and accompanied by list where 

there is more than one sample. The City reserves the right to mutilate or destroy any samples submitted whenever it may be in the 

best interests of the City to do so for the purpose of testing.  

15. City will reject any material, supplies or equipment that do not meet the specifications, even though proposal lists the trade name 

or names of such materials on the price quotation form.  

16. The unauthorized use of patented articles is done entirely at the risk of the successful Respondent.  

17. The ESTIMATED QUANTITY given in the specifications or advertisement is for the purpose of seeking a proposal. The City 

may purchase more or less than the estimated quantity, and the vendor must not assume that such estimated quantity is part of the 

contract.  

18. Only the latest model equipment as evidenced by the manufacturer’s current published literature will be considered. Obsolete 

models of equipment not in production will not be acceptable. Equipment shall be composed of new parts and materials. Any unit 

containing used parts or having seen any service other than the necessary tests will be rejected. In addition to the equipment 

specifically called for in the specifications, all equipment catalogued by the manufacturer as standard or required by the State of 

Georgia shall be furnished with the equipment. Where required by the State of Georgia Motor Vehicle Code, vehicles shall be 

inspected and bear the latest inspection sticker of the Georgia Department of Revenue.  
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19. The successful Respondent on motor vehicle equipment shall be required to furnish with delivery of vehicle, Certificate of Origin 

and Georgia vendors shall provide Georgia Motor Vehicle form MV1.  

20. Respondents are responsible for examining the location of the proposed work or delivery and determining, in their own way, the 

difficulties, which are likely to be encountered in the prosecution of the same.  

21. All materials, equipment and supplies shall be subject to rigid inspection, under the immediate supervision of the Procurement 

Officer and/or the Department to which they are delivered. If defective material, equipment or supplies are discovered, the 

consultant, upon being instructed by the Procurement Officer, shall remove, or make good such material, equipment or supplies 

without extra compensation. It is expressly understood and agreed that the inspection of materials by the City will in no way 

lessen the responsibility of the consultant or release him from his obligation to perform and deliver to the City sound and 

satisfactory materials, equipment or supplies. The Respondent agrees to pay the cost of all tests on defective material, equipment 

or supplies or allow the cost to be deducted from any monies due him by the City or County.  

22. Unless otherwise specified by the procurement officer all materials, supplies or equipment quoted herein must be delivered within 

thirty (30) days from date of notification or exception noted on price quotation sheet.  

23. A contract will not be awarded to any corporation, firm or individual who is, from any cause, in arrears to the City/County or who 

has failed in any former contract with the City/County to perform work satisfactorily, either as to the character of the work, the 

fulfillment of the guarantee, or the time consumed in completing the work.  

24. Reasonable grounds for supposing that any Respondent is interested in more than one proposal for the same item will be 

considered sufficient cause for rejection of all proposals in which he/she is interested.  

25. Unless otherwise specified the City reserves the right to award each item separately or on a lump sum basis, whichever is in the 

best interest of the City/County.  

26. The City reserves the right to waive any minor discrepancies, reject any or all proposals, and to purchase any part, all or none of 

the services, materials, supplies or equipment specified.  

27. Failure of the Respondent to sign the offer or have the signature of any authorized representative or agent on the proposal will be 

cause for rejection of the proposal. Signature must be written in ink.  

28.  Any Respondent may withdraw his proposal at any time before the time set for opening of proposals. No proposal may be 

withdrawn without cause in the 60-day period after proposals are opened.  

29. It is mutually understood and agreed that if any time the Procurement Officer shall be of the opinion that the contract or any part 

thereof is unnecessarily delayed or that the rate of progress or delivery is unsatisfactory, or that the Respondent is willfully 

violating any of the conditions or covenants of the agreement, or is executing the same in bad faith, the Procurement Officer shall 

have the power to notify the aforesaid Respondent of the nature of the complaint. Notification shall constitute delivery of notice, 

or letter, to address given in proposal. If after three working days of notification the conditions are not corrected to the satisfaction 

of the Procurement Officer, he shall thereupon have the power to take whatever action he may deem necessary to complete the 

work or delivery herein described, or any part thereof, and the expense thereof, so charged, shall be deducted from any paid by the 

City out of such monies as may become due to the said Respondent, under and by virtue of this agreement. In case such expense 

shall exceed the last said sum, then and in that event, the bondsman or the Respondent, his executors, administrators, successors, 

or assigns, shall pay the amount of such excess to the City on notice by the Procurement Officer of the excess due.  

30. If the Respondent proposes to furnish any item of a foreign make or product, he should write “Foreign” together with the name of 

the originating country opposite such item on proposal.  

31. Any complaint from Respondent relative to the Request for Proposals or any attached specifications should be made prior to the 

time of opening of proposals, otherwise such complaint cannot be properly considered.  

32. Contracts may be cancelled by the City/County with or without cause with 30-day written notice. 

33. All Corporations should provide the corporate seal, a copy of the Secretary of State’s Certificate of Incorporation, and a 

listing of the principals of the corporation with the bid/proposal.  

34. All bidders/Respondants should provide their tax identification number with the bid/proposal. 

35.  The Board of Commissioners passed a local preference ordinance on January 27, 2015. Where applicable, this ordinance 

will govern. Local preference will not be a basis of award for projects that are federally funded.  

36.  The Respondent shall secure all permits, license certificates, inspections (permanent and temporary) and occupational tax 

certificate, if applicable, before any work can commence.  Respondent as well as any and all known subconsultants must possess 

or will be required to obtain a City of Albany Occupational Tax Certificate or Registration. 

37. Prior to submitting proposal, check website at www.albanyga.gov or call the Procurement Office at 229-431-3211 for any 

subsequent addendums. 

 

PROCUREMENT FORM – Revised 4/20/2018 
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INFORMATION FOR RESPONDENTS 

BACKGROUND 

I. COMMUNITY INFORMATION 

Origin and Growth Situated in the Plantation Trace region, Albany is the primary trade center for 

Southwest Georgia. It is the county seat for Dougherty County, Georgia. The City lies at the head of 

the Flint River, 182 miles south of Atlanta. Incorporated in 1853, the City was laid out in 1836 by 

Alexander Shotwell and named for Albany, New York. The City of Albany was originally incorporated 

by an Act of the General Assembly of Georgia on December 27, 1838. The chief farm products are 

cotton, peanuts, corn, tobacco, and to a lesser extent, paper-shell pecans and forest products. Albany 

has developed a diversified industrial economy, which includes companies such as Procter & Gamble, 

Miller Coors, and Master Foods USA-a Mars Incorporated Company. Also, the Marine Corps Logistics 

Base (MCLB) in Albany is a shining star within the Department of Defense and has established itself as 

a leader in the adoption of private sector business strategies to accomplish its mission. 

Government and Organization 

The City of Albany has operated under the Commission-Manager form of government since January 

14, 1924. The seven-member Commission consists of a Mayor elected at large and six Commissioners 

elected on a ward basis. The Commission appoints the City Manager, City Clerk, Assistant City Clerk, 

City Attorney, Assistant City Attorney, Municipal Court Judge, City Solicitor, and Public Defender. The 

City Manager is the City’s Chief Executive Officer and is charged with the enforcement of the laws and 

ordinances passed by the Commission. The City Manager appoints department heads to assist with 

these responsibilities.  

For higher education, Albany has a hometown college, a progressive technical college, and a job corps 

center. Albany State University, a proud member institution of the University System of Georgia, 

elevates its community and region by offering a broad array of graduate, baccalaureate, associate, 

and certificate programs at its main campuses in Albany as well as at strategically placed branch sites 

and online. Albany Technical College is a unit of the Georgia Department of Technical and Adult 

Education. Turner Job Corps Center also serves the Albany area as a fully accredited Vocational 

Education Institute, providing high-quality academic and vocational training programs to prepare 

students (ages 16 - 24) to take their places in today's technical work force. The City is also served by 

21 schools (14 elementary, 4 middle, and 3 high schools), along with 1 career academy, 1 public 

alternative school, and a number of private schools. 

II. SCOPE OF SERVICES 

The City of Albany (City) received a Community Development Block Grant for Disaster Recovery 

(CDBG-DR) to conduct a survey of every parcel within its jurisdiction. The survey will be a 

“windshield” inventory of property conditions that will be used to develop a publicly accessible 

database. The information will be utilized by many City Departments as well as the general public. The 

data will also be analyzed to create a resiliency plan that identifies areas such as building codes, 

utilities, and flood prevention, which could be modified to make the community more resistant to 

future natural disasters. The resiliency plan is not part of the scope of services.  
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The successful qualified firm will be expected to accomplish the following: 

1. Work with the guidance of the Planning and Development Services staff to complete a city-wide 

property survey. 

2. Qualified firm will assess and photograph every parcel within the City using tablet computers 

(provided by the City) pre-loaded with the survey information and software. Information will be 

collected solely from the right of way. The data collected will be automatically stored in a database 

maintained by the City.  

3. The Qualified firm will collect data on each parcel as appropriate:  
• Vacant lot or structure  
• Type of structure (commercial/multi-residential/single residential/etc.)  
• Occupied or vacant  
• Grading of exterior condition (Scale of condition 1, best to 5, worst) 

• Note any code issues (listing of specific nuisance issues i.e., overgrown grass, 
accumulations, open to entry, etc.)  
• Update on any open code cases (this information will be synchronized with the 
tablets)  
• Note any apparent unrepaired storm damage 
• Siding materials (wood, brick, concrete block, stucco, other)  
• Number of stories  
• Fire escape, Y or N? Condition (1 OK, 2, needs work)  
• Photos (multiple views if possible)  
• Evaluation of landscape condition, noting any significant issues like fallen trees 
(grading scale: 1-maintained, 2, needs work, 3-unkept)  
• Flood vents (if needed) and if 1 ft above grade or higher   

 

III. RESPONSE REQUIREMENTS 

1. Background 

a) Detail of the firm’s experience with building inspection, code enforcement, construction, and 

or tax assessment.   

b) Background, experience, and qualifications of personnel that will be assigned to collect 

information and data to fulfill survey. 

c) Proposed methodology for collecting survey data. 

d) Schedule to complete work within 12 months of contract award.  

e) Sample work products such as reports, and surveys completed with other communities 

and/or firms. 

f) Disclosure listing previous relationships between employees, the firm, and members of the 

City Commission or City of Albany staff. 

2. References Provide a list of four client references for survey, inspections, and/or assessments of 

property work performed within the previous five years. 
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3. Professional Fees and Charges In a separate and sealed envelope marked “Budget Proposal RFP 

No. 22-028” indicate the total not-to-exceed cost for the performance of this city-wide property survey 

fees, and anticipated costs for reimbursable items. Any costs incurred by firm in preparing or 

submitting their proposal are the sole responsibility of the firm. Payment terms shall also be included 

in this envelope. 
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PUBLISHED REPORTS 

It is agreed that articles, papers, bulletins, data, studies, statistics, interim 

or final reports, oral transmittals or any other materials reporting the plans, 

progress, analyses, results, or findings of work conducted under this Agreement 

shall not be presented publicly or published without prior written approval by the 

DEPARTMENT. 

It is further agreed that all published reports shall include a disclaimer provision 

on the cover or title page in the following form: 

"The opinions, findings, and conclusions in this publication are those of 

the author(s) and not necessarily reflect the official views or policies 

of those of the Department of Transportation, State of Georgia, or 

the Federal Highway Administration. This publication does not 

constitute a standard, specification, or regulation." 

All reports published by the DESIGNATED AGENCY shall contain a credit 

reference to the Federal Highway Administration such as: 

"Prepared in cooperation with the Department of Transportation, State 

of Georgia, and the Federal Highway Administration." 

It is further agreed that any information concerning the PROJECT, its conduct, 

results, or data gathered or processed shall not be released other than as required 

under the Georgia Open Records Act, 

O.C.G.A. § 50-18-70, et seq. Any request directed to the DESIGNATED AGENCY 

pursuant to the Georgia Open Records Act, for documents or information that are 

either received or maintained by the DESIGNATED AGENCY in the performance of the 

work under this Contract, for or on behalf of the DEPARTMENT, shall be released 

pursuant to the provisions of the Act. Further, the DESIGNATED AGENCY agrees to 

consult with the DEPARTMENT prior to releasing the requested documents, where 

required by the DEPARTMENT. 
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INSURANCE 

By execution of this agreement, the DESIGNATED AGENCY certifies to the 

DEPARTMENT that it and any subcontractors or consultants will maintain the following 

minimum amounts of insurance: 

A. Workmen's Compensation Insurance in accordance with the laws of the State of Georgia. 

B. Public Liability Insurance as follows: 
 

1. Each Occurrence Limit: $1,000,000.00 

2. Personal Injury/Death Limit: $1,000,000.00 

3. General Aggregate Limit: $2,000,000.00 

4. Products/Completed Ops.: $2,000,000.00 

Aggregate Limit  

5. Automobile Liability Limit: $1,000,000.00 (Combined Single 
Limit) 

6. Umbrella Liability: $2,000,000.00 

 

Insurance shall be maintained in full force and effect during the life of the contract, or 

amendments hereto, and shall protect the DESIGNATED AGENCY, its employees, agents 

and representatives from claims for damages, for personal injury, and death and for 

damages arising in any manner from the negligent or wrongful acts or failures to act by 

DESIGNATED AGENCY, its employees, agents, or representatives in the performance of 

the work covered by the contract, or amendments hereto. 
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NOTICE OF CONTRACTORS 

COMPLIANCE WITH TITLE VI OF THE CIVIL 
RIGHTS ACTS OF 1964 AS AMENDED BY THE 

CIVIL RIGHTS RESTORATION ACT OF 1987 FOR 

FEDERAL-AID CONTRACTS 

 
During the performance of this Contract, the contractor, for itself, its assignees, and 

successors in interest (hereinafter referred to as the "Contractor") agrees as follows: 

 

(1) Compliance with Regulations: The Contractor will comply with the 

Regulations of the U.S. Department of Transportation relative to nondiscrimination in 

Federally assisted programs of the Department of Transportation (Title 49, Code of 

Federal Regulations, Part 21, hereinafter referred to as the Regulations}, which are 

herein incorporated by reference and made a part of this contract. 

 
(2) Nondiscrimination: The Contractor, with regard to the work performed by it 

after award and prior to completion of contract work, will not discriminate on the ground 

of race, color, national origin or sex in the selection and retention of subcontractors 

including procurement of materials and leases of equipment. The Contractor will not 

participate either directly or indirectly in the discrimination prohibited by Section 21.5 

of the Regulations, including employment practices when the contract covers a program, 

set forth in Appendix B of the Regulations. In addition, the Contractor will not 

participate either directly or indirectly in the discrimination prohibited by 23 CFR 200 

(b}. 

 
(3) Solicitations for Subcontracts, Including Procurement of Materials 

and Equipment: In all solicitations, either by competitive bidding or negotiations 

made by the Contractor for work to be performed under a subcontract, including 

procurement of materials or equipment, each potential subcontractor or supplier shall 

be notified by the Contractor of the Contractor's obligations under this contract and 

the Regulations relative to nondiscrimination on the ground of race, color, national 

origin or sex. 

 
(4) Information and Reports: The Contractor will provide all information and 

reports required by the Regulations, to permit access to its books, records, accounts, 
other sources of information and its facilities as may be determined by the Department 

of Transportation or the Federal Highway Administration to be pertinent to ascertain 
compliance with such Regulations, orders, and instructions. Where any information 

required of a Contractor is in the exclusive possession of another who fails or refuses 
to furnish this information, the Contractor shall so certify to the DEPARTMENT or the 

Federal Highway Administration as appropriate and shall set forth what efforts it has 
made to obtain the information. 

 

(5) Sanctions for Noncompliance: In the event of the Contractor's 

noncompliance with the nondiscrimination provisions of this contract, the DEPARTMENT 

shall impose such contract sanctions as it or the Federal Highway Administration may 
determine to be appropriate, including, but not limited to, 

(a) withholding of payments to the Contractor under the contract until the Contractor  
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complies, and/or 

(b) cancellation, termination, or suspension of the contract, in whole or in part. 

 
(6) Incorporation of Provisions: The Contractor will include the provision of paragraphs (1) 

through (6), including procurement of materials and leases of equipment, unless exempt by 
the Regulations, order, or instructions issued pursuant thereto. The Contractor will take such 
action with respect to any subcontract or procurement as the DEPARTMENT or the Federal 
Highway Administration may direct as a means of enforcing such provisions including sanctions 
for noncompliance. Provided, however, that in the event a Contractor becomes involved in, or 
is threatened with, litigation with a subcontractor or supplier as a result of such direction, the 
Contractor may request the State to enter into such litigation to protect the interests of the 
State, and in addition, the Contractor may request the United States to enter into such litigation 
to protect the interests of the United States. 

 

GENERAL CONDITIONS: 
 
1. Certification regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion: 
 The consultant certifies, by submission of this proposal or acceptance of a contract, that neither it nor 

its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by any State, Federal department, or 
agency.  It further agrees by submitting this qualification statement that it will include this clause 
without modification in all lower tier transactions, solicitations, proposals, contracts, and subcontracts.  
Where the consultant or any lower tier participant is unable to certify to this statement, it shall attach 
an explanation to this solicitation. 

 
2.  Respondents must have been in business under the present company name for a minimum of one (1) 

year. The Principals of the present company shall not have been declared in default on any contract 
under any other name within the last five (5) years. Individuals assigned to this project must 
collectively have at least five (5) years of experience on projects of similar scope and complexity. 

 
3.  Proposers must be prequalified through GDOT prior to submittal. The successful Proposer will be 

required to provide the Secretary of States Certification of Incorporation prior to award of contract. 
 
4.  GEORGIA SECURITY & IMMIGRATION COMPLIANCE ACT:  The successful Respondent will provide 

certification that they are in compliance with the Georgia Security and Immigration Compliance Act, 
certifying that the provisions of GA Law, O.C.G.A 13-10-91, Chapter 300-10-1, per the Georgia 
Department of Labor, if applicable, have been complied with in full.  Pursuant to O.C.G.A 13-10-90(2), 
all subconsultants entering into a contract or agreement for hire on this Project must be registered 
and participate in the Federal Work Authorization Program.  

 
5.  Certificate of Non-Collusion: An executed copy of this form should accompany your submittal.  (See 

Attached). 
 
6.  Governing Law & Venue: An executed copy of this form should accompany your submittal. (See 

Attached). 
 
7.  Indemnity:  An executed copy of this form should accompany your submittal.  (See Attached). 

 

8. Debarred Bidders Certification: An executed copy of this form should accompany your submittal.  (See 
Attached). 
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9. Drug Free Workplace: An executed copy of this form should accompany your submittal.  (See 
Attached). 

 

10.  The contract resulting from acceptance of a proposal shall be in a form supplied or approved by the 
City and shall reflect the specifications in this RFP.  The City reserves the right to reject any proposed 
agreement or contract that does not conform to the specifications contained in the RFP. 

 
11.  Lobbying: All firms and their agents who intend to or have submitted responses to this solicitation are 

hereby placed on formal notice that lobbying of City of Albany Government employees or members of 
the Evaluation Committee with the intent to manipulate the Procurement process may result in the 
immediate disqualification of such firm by the City from further consideration for this project. 

 
12.  Any response may be withdrawn up until the date and time set for closing of the submittal receipts. 

Any response not so timely withdrawn shall constitute an irrevocable offer, for a period of sixty (60) 
days or until one of the submittals has been approved by the City Commission, whichever occurs first, 
to sell to the City the services described in this RFP. 

 
13.  By submitting a response, the Consultant certifies that it has read and understands this Request for 

Qualifications and has full knowledge and willingness to comply with the scope, nature, quantity and 
quality of the work to be performed, the detailed requirements of the services to be provided and the 
conditions under which the services are to be performed. 

 
14.  Termination for Convenience:  This contract may be terminated in whole or in part by the City of 

Albany with the consent of the consultant in which case the two parties shall agree upon the 
termination conditions, including the effective date in the case of partial termination, the portion to be 
terminated or by the consultant upon written notification to the City of Albany setting forth the 
reasons for such termination, the effective date, and in the case of partial termination, the portion to 
be terminated. However, if in the case of partial termination, the City of Albany determines that the 
remaining portion of the award will not accomplish the purposes for which the contract was awarded, 
the City of Albany may terminate the contract in its entirety. 

 
15.  Termination for Cause:  In the event that the consultant shall for any reason or through any cause be 

in default of the terms, conditions, or obligations of the contract documents, the City may give the 
consultant written notice of such default and terminate the contract. All terms, conditions, and 
obligations of the contract documents are considered material. The City may, in its discretion, provide 
the consultant an opportunity to cure the default, if curable, prior to termination. Unless a different 
duration is provided in the notice of default, the consultant shall have fourteen (14) calendar days to 
cure the default from the date such notice is mailed to the consultant, unless notification is by 
facsimile or personal delivery, in which case the opportunity to cure shall commence upon delivery of 
the notice. Upon failure of the consultant to cure the default the City may immediately terminate the 
contract effective as of the mailing or delivery of the default notice. If the City terminates the 
contract, the consultant shall remain liable for performance of all terms, conditions, and obligations 
through the date of termination. Termination by the City shall not constitute a waiver by the City of 
any other rights or remedies available to the City by law or contract. 

 
16.   Excusable Delay: The Consultant shall not be liable for any excess costs, if the failure to perform the 

contract arises out of causes beyond the control and without the fault or negligence of the Consultant.  
Such causes may include, but are not restricted to, acts of God or of the public enemy, acts of the 
Government in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine 
restrictions, strikes, freight embargoes, and unusually severe weather; but in every case the failure to 
perform must be beyond the control and without the fault or negligence of the Consultant.  If the 
failure to perform is caused by the default of a subconsultant, and if such default arises out of causes 
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beyond the control of both the Consultant and the subconsultant, and without the fault or negligence 
of either of them, the Consultant shall not be liable for any excess costs for failure to perform, unless 
the supplies or services to be furnished by the subconsultant were obtainable from other sources in 
sufficient time to permit the Consultant to meet the required delivery schedule. 

 
17.  Offeror Responsibility: Each offeror shall fully acquaint himself with conditions relating to the scope 

and restrictions attending the execution of the work under the conditions of this solicitation.  It is 
expected that this will sometimes require on-site observation.  The failure or omission of an offeror to 
acquaint himself with existing conditions shall in no way relieve him of any obligation with respect to 
this solicitation or to the contract. 

 
18.  Affirmative Action: The Sub-Consultant will take affirmative action in complying with all Federal and 

State requirements concerning fair employment and employment of the handicapped and concerning 
the treatment of all employees, without regard or discrimination by reason of race, religion, sex, 
national origin, or physical handicap. 

 
19.  Prime Consultant Responsibilities: The Consultant will be required to assume sole responsibility for the 

complete effort, as required by this RFP.  The City will consider the Consultant to be the sole point of 
contact with regard to contractual matters. 

 

20.  Subconsultant: If any part of the work covered by this RFP is to be subcontracted, the Consultant shall 
identify the subconsultant organization and the contractual arrangements made with same.  All 
subconsultants must be approved, in writing by the City.  The successful offeror will also furnish the 
corporate or company name and the names of the officers of any subconsultants engaged by the 
vendor.  The City reserves the right to reject any or all subconsultants and require substitution of a 
firm qualified to participate in the work as specified herein. 

 
21.  Ownership of Material: Ownership of all data, material, and documentation originated and prepared 

for the City pursuant to this contract shall belong exclusively to the City. 
 

22.  Insurance:  SUBMIT WITH RESPONSE, specimen copy of Certificate of Insurance.  Upon award of 
contract and prior to commencement of work under this contract, the selected consultant(s) shall 
provide the City of Albany with acceptable proofs of insurance coverage. 

 
SUBMITTAL:  One (1) original (labeled), one (1) Electronic Copy (PDF) and (4) four copies should be 
submitted to: 
 

CITY OF ALBANY   
PROCUREMENT DIVISION  

222 PINE AVENUE, SUITE 260 
ALBANY, GEORGIA 31701 
PHONE: (229) 431-3211 

 
Responses should be clearly marked on the outside as "City-Wide Property Survey”  – Ref. No. 22-
028”. 

 
The mailing address is P.O. Box 447, Albany, Georgia 31702, however, the City of Albany assumes no 
responsibility for submittals received after the advertised deadline or at any office or location other than 
that specified herein, whether due to mail delays, courier mistake, mishandling, or any other reason.   
The submittal must be signed by an official authorized to bind the offeror.  Any submittal received after the 
stated time and date will not be considered and will be returned unopened to the firm. 
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Submittals may also be emailed to: coabidproposals@albanyga.gov.  
 
The City of Albany reserves the right to accept or reject any and all responses and to waive technicalities 
as deemed to be in the best interest of the City of Albany.  The City of Albany reserves the right to request 
additional information from a respondent(s) as deemed necessary to analyze responses. 
 
Respondents should list all components/disciplines required to successfully complete this project indicating 
the firm and/or individuals responsible and the percentage worth of that component/discipline to the entire 
project. (Example: Design - ABC Company - 70%) 
 
Response should address all items included in the EVALUATION CRITERIA section below.  Past 
performance on similar projects should be documented by references and other means.  References should 
include name of contact and phone number and should be current.  The scope of work, the elements and 
tasks therein and the method of accomplishment shall be outlined in the response. 
 
Successful respondent shall provide a contract covering all the terms and conditions of this request and 
those agreed to in the negotiation.  A sample contract should be attached to the response. 

  
EVALUATION CRITERIA 

 The following criteria will be used in selecting the successful Respondent: 

1. Responsiveness to the provisions of this RFP. 10 points 
 

2. Thoroughness of proposal and clarity of services to be provided. 15 points 
 

3. Prior successful projects. 15 points 
 

4. Qualifications and experience of the individuals assigned to this engagement. 15 points 
 

5. Schedule/Availability. 15 points 
 

6. Reference contact information.  15 points 
 

7. Costs of Services. 15 points 
 

EVALUATIONS, INTERVIEW AND NEGOTIATIONS 

The selection process will be in accordance with the Brooks Act (Public Law 92-582) requirements. After 

review of the firm qualifications, a short-list of the top three firms will be determined.  These firms may be 

invited for an interview with a panel of city representatives.  After the interview process, the most highly 

qualified firm will be contacted to begin negotiations.  If a fee is not agreed upon within a reasonable time 

with the top ranked firm, negotiations will conclude so that negotiations may proceed with the second-

ranked firm.  The negotiation process will continue until an agreement is reached with a ranked firm.  Any 

negotiated agreement shall be presented to the City Commission for approval.  Negotiated fees must comply 

with the funding source requirements. 

 
Proposals will be evaluated by the City of Albany who will score the proposals on the evaluation factors 
listed.  The City is an Equal Opportunity Employer.  Further in accordance with Section 504 of the 

mailto:coabidproposals@albanyga.gov
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Rehabilitation Act of 1973, as amended, the City does not discriminate on the basis of handicapped status 
in the administration or operation of its programs. 

 
INQUIRIES OR QUESTIONS:  Should be submitted in writing to Kimberly M. Allen, Buyer, at the 
Procurement Division Office no later than 5:00 PM, October 14, 2021; electronic inquiries are 
acceptable at kiallen@albanyga.gov, cc: tewilliams@albanyga.gov and mtrotter@albanyga.gov.  Replies of 
substance will be in writing, in the form of an addendum, and made available to all potential respondents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:kiallen@albanyga.gov
mailto:tewilliams@albanyga.gov
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*COMPLETE AND SUBMIT*  

CERTIFICATION OF NON-COLLUSION 

 

The bidder being sworn, disposes and says, _______________________________________ 

__________________________________________________________________________ 

The Consultant submitting this certification and its agents, officers or employees have not directly or indirectly 

entered into any agreements, participated in any collusion, or otherwise taken any action in restraint of free 

competitive bidding in connection with this bid. 

 

DATE: _____________________ 

 

COMPANY NAME: __________________________________________ 

 

AUTHORIZED REPRESENTATIVE NAME: ________________________________________ 

 

TITLE: ________________________________________ 

 

SIGNATURE: ___________________________________ 
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*COMPLETE AND SUBMIT*  

GOVERNING LAW AND VENUE 

 Consultant agrees that as to any actions or proceedings arising out of or related to this agreement, 

any such proceedings shall be governed and determined by Georgia Law. 

 Consultant further agrees that as to any actions or proceedings arising out of or related to this 

agreement, any such action or proceeding shall be resolved only in an appropriate court located in Dougherty 

County, Georgia.  

 

DATE: _____________________ 

 

COMPANY NAME: __________________________________________ 

 

AUTHORIZED REPRESENTATIVE NAME: ________________________________________ 

 

TITLE: ________________________________________ 

 

SIGNATURE: ___________________________________ 
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*COMPLETE AND SUBMIT*  

 

DEBARRED BIDDERS/INTEGRITY CERTIFICATION 

Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion 

(49 CFR, Part 29): 

The Contractor must certify that neither it nor its principals are presently debarred, suspended, 

proposed for disbarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or agency.  Further, the Contractor certifies that he or she 

shall obtain an identical certification from all its sub-contractors.  The Contractor also agrees that 

when a sub-contractor is unable to certify to any of the statements in this certification, the 

prospective participant shall submit an explanation to the Contractor. 

 

 

DATE: _____________________ 

 

COMPANY NAME: __________________________________________ 

 

AUTHORIZED REPRESENTATIVE NAME: ________________________________________ 

 

TITLE: ________________________________________ 

 

SIGNATURE: ___________________________________ 
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*COMPLETE AND SUBMIT*  

Drug Free Workplace Certification 

DRUG FREE WORKPLACE REQUIREMENTS: The Consultant will provide the following certification 

that a Drug Free Workplace will be provided on the Project. 

The undersigned certifies that the provisions of Code Sections 50-24-1 through 50-24-6 of the 

Official Code of Georgia Annotated, relating the "Drug Free Workplace Act", have been complied 

with in full.  The undersigned further certifies that: 

            1.  A drug free workplace will be provided for the Consultant’s employees during the 

performance of the Contract; and 

            2.  Each Consultant who hires a Subconsultant to work in a drug free workplace shall 

secure from that Subconsultant the following written certification: 

 

 

DATE: _____________________ 

 

COMPANY NAME: __________________________________________ 

 

AUTHORIZED REPRESENTATIVE NAME: ________________________________________ 

 

TITLE: ________________________________________ 

 

SIGNATURE: ___________________________________ 
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*COMPLETE AND SUBMIT*  

INDEMNITY AGREEMENT 

This indemnity agreement made and entered into in favor of CITY OF ALBANY (“ALBANY”), a municipal 

corporation, by      ______________________. 

WHEREAS ______________    ____ has submitted a proposal to ALBANY so as to provide     

_______________________. 

NOW, THEREFORE, as an additional consideration in ALBANY awarding the contract to     

__________________. 

     ___________________      agrees to indemnify and hold harmless ALBANY, its agents, principals, 

officers, and employees, their successors and assigns, individually and collectively, with respect to all claims, 

demands or liability for any injuries to any person (including death) or damage to any property arising out of any 

alleged negligence of ________________________, its officers, agents, or employees in connection with said 

proposal /award; provided this indemnity shall not extend to any damage, injury or loss due to ALBANY’s sole 

negligence or willful misconduct of ALBANY.      ____________________     shall defend against all such claims 

and pay expenses of such defense, including reasonable attorney fees, and all judgments based thereon. 

WITNESS THE HAND AND SEAL of the _______________ pursuant to proper corporate authority ____ day 

of _________, 2021. 

[CORPORATE NAME] 

 By:        

  Title       

 Attest:       

  Title       

 

   [Affix Corporate Seal] 
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*COMPLETE AND SUBMIT*  

GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT AFFIDAVIT 
 

Consultant’s Name:  

Address:  

Solicitation/Contract No.: 22-028 

Solicitation /Contract Name:  

 

CONSULTANT AFFIDAVIT 

 
I understand that the City of Albany may not enter into a contract with __________________(Name of Corporation) 

unless it has registered and does participate in the Federal Work Authorization Program defined in O.C.G.A. § 13-10-90(2), 
to-wit” (2)  “Federal work authorization program” means any of the electronic verification of work authorization programs 

operated by the United States Department of Homeland Security or any equivalent federal work authorization program 

operated by the United States Department of Homeland Security to verify information of newly hired employees, pursuant 
to the Immigration Reform and Control Act of 1986 (IRCA), D.L. 99-603. 

By executing this affidavit, the undersigned Consultant verifies its compliance with O.C.G.A. § 13-10-91, stating 

affirmatively that the individual, entity or corporation which is engaged in the physical performance of services on behalf 

of the City of Albany has registered with, is authorized to use and uses the federal work authorization program 

commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and 

deadlines established in O.C.G.A. § 13-10-91. 

Furthermore, the undersigned Consultant will continue to use the federal work authorization program throughout 

the contract period and the undersigned Consultant will contract for the physical performance of services in satisfaction 

of such contract only with sub-Consultants who present an affidavit to the Consultant with the information required by 

O.C.G.A. § 13- 10-91(b). Consultant hereby attests that its federal work authorization user identification number and date 

of authorization are as follows: 

  
                       

Federal Work Authorization User Identification Number Date of Authorization 
(EEV/E-Verify Company Identification Number) 

 
 

  
Name of Consultant 

 
I hereby declare under penalty of perjury that the foregoing is true and correct. 

 

   
Printed Name (of Authorized Officer or Agent of Consultant) Title (of Authorized Officer or Agent Consultant) 

 

   
   Signature (of Authorized Officer or Agent) Date Signed  

   SUBSCRIBED AND SWORN BEFORE ME ON 

[NOTARY SEAL] 
 

 

   Notary Public     My Commission Expires:                                                                Approved 10/23/2020 
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*COMPLETE AND SUBMIT*  

LOBBYING CERTIFICATION 

The Offeror certifies, to the best of its knowledge and belief, that: 
 

1.  No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
a Federal department or agency, a Member of the U.S. Congress, an officer or employee of 
the U.S. Congress, or an employee of a Member of the U.S. Congress in connection with the 
awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification thereof. 

2.  If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for making lobbying contacts to an officer or employee of a Federal department or 
agency, a Member of the U.S. Congress, an officer or employee of the U.S. Congress, or an 
employee of a Member of the U.S. Congress in connection with this Federal contract, grant, 
loan, or cooperative agreement, the undersigned shall complete and submit Standard Form - 
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions (as amended by 
“Government-wide Guidance for New Restrictions on Lobbying,” page 61 Fed. Reg. 1413 
(1/19/96). Note: Language in paragraph (2) herein has been modified in accordance with 
Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 USC 1601, 
et seq.). 

3.  The undersigned shall require that the language of this certification be included in the award 
documents for sub awards at all tiers (including subconsultants, sub grants, and contract under 
grants, loans, and cooperative agreements) and that all sub recipients shall certify and 
disclose accordingly. This certification is a material representation of fact upon which reliance 
was placed when this transaction was made or entered into. Submission of this certification is 
a prerequisite for making or entering into this transaction imposed by 31 USC § 1352 (as 
amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 

THE OFFEROR,  , CERTIFIES OR AFFIRMS THE 
TRUTHFULNESS AND ACCURACY OF EACH STATEMENT OF ITS CERTIFICATION AND 
DISCLOSURE, IF ANY. IN ADDITION, THE OFFEROR UNDERSTANDS AND AGREES THAT THE 
PROVISIONS OF 31 USC § 3801 ET SEQ. APPLY TO THIS CERTIFICATION AND DISCLOSURE, 
IF ANY. 

 
 

Signature of Offeror’s Authorized Representative 

 

 

Name & Title of Offeror’s Authorized Representative 


